Add Content
You can add any type of file (photo, video, document, etc.), in any format, or add web links to
your library. Your library has unlimited storage space, however, each piece of content added
must be under 100MB.
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Create Folders
To help stay organized, you can place your library content into folders. To create a folder:
1. Select the New
label).

2. A pop-up window will appear where you can name your folder and select which
groups (if any) you want to share the folder with.
3.
Create

Organize Content
To add a library item to a specific folder:

1. Select the item (once selected, it will be highlighted) and on the right panel you will see
a preview of the item, as well as the option to add it to a folder or delete it. Select the
folder option

2. A drop down menu will appear where you can select the folders you want to add that
item to.
3. Click apply to save your changes. Note: You can select multiple library items to move
them at the same time.
4. Once the items have been added to the folder, you can select the
folder from the left panel and drag and drop library items to
organize them within the folder.
5. Mark any library items as favorite by adding it to your
. Any item saved to the Favorites folder, will
her Profile page.

Share Folders

1. Select the folder
2. Select the group(s) you want to share with and the folder will immediately be shared.

3. When a folder has been shared with a specific group, it will
Members section. Note: Only the creator of the folder
can add to/edit the contents of the folder. Group
members can view and download any files, but not edit or
contribute.

Search & Filter Library Contents
1. Search your library contents by title or key words via the
search box, located on the top navigation bar.

2. From the left panel, you can filter library items by those attached to posts and those sent
by you.

3. From the upper right corner, you can filter your library items by type (files or
links). You can also view the contents of your library in list view or icon view by
selecting the appropriate icon.

To link your Google Docs to your Edmodo Library:

